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Moon River Productions 
Reception Planner 

 
 

Bride’s Name_____________________________Phone # Day________________Night______________________ 
 
Groom’s Name____________________________Phone# Day_________________Night_____________________ 
 

Event Information 
 

    Date of Event________________ Number of Guests______ 
 
Event Location_____________________________________________Start Time of Event_____________ 
 
Physical Address___________________________________________Time Guest will Arrive_____________ 
 
    ____________________________________________Time Bride & Groom will Arrive___________  
 
City/ State  __________________________  ____________Time dinner will be served________________ 
 
Event Location Contact Person________________________________ Ending Time of Event_____________ 
 
Location Phone #   ___________________________Earliest Time DJ can set up in location_______ 
 
Special  
Instructions:  

 
 

Event Order 
 

__Soft Dinner Music (Guests arrive) ______   __Jazzy Background Music ______ 
__Announce Bridal Party  ______   __Dance Set 1   ______ 
__First Dance    ______   __Garter Toss   ______ 
__Father/Bride Dance    ______   __Dance Set 2   ______ 
__Mother/ Groom Dance  ______   __Dollar or Money Dance ______ 
__Other Dance________________    ______   __Dance Set 3   ______ 
__ ___________________________ ______   __Last Dance    ______ 
 

Special Music Selection 
 

First Dance_____________________________________title____________________________________artist 
 
Bride/ Father____________________________________title____________________________________artist 
 
Groom/ Mother__________________________________title____________________________________artist 
 
Other__________________________________________title____________________________________artist 

 
 

__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________ 
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DJ’s Instructions 
 
 

 
What type of interaction would you prefer?      Very____ Moderate_____ Passive______ 
 
Do you wish to be announced upon your arrival?   Yes____ No____ 
Would you like for the DJ to introduce your Wedding Party? Yes____ No____ 
 (if yes, please fill out the following) 
 

Bridesmaids          Groomsmen 
 
____________________________________________ _____________________________________________ 
 
____________________________________________ _____________________________________________ 
 
____________________________________________ _____________________________________________ 
 
____________________________________________ _____________________________________________ 
 
____________________________________________ _____________________________________________ 
 
_______________________________Maid/matron____ _____________________________                  Best Man_ 
 
_____________________________________Flower Girl_______ ________________________________     ________Ring Bearer___ 
  
     Brides    Parents        Grooms 
 
______________________________________   ________________________________________ 
 
_____________________________Grands_____   _________________________________Grands___ 
 
_____________________________Grands_____   _________________________________Grands___ 
 

DJ’s Music Instructions 
Tell us what you like… 
 
Complete Variety__  60’s__  Country__   
Top 40__   50’s__  Current Country__ 
90’s__    R&B__ Polkas__ 
80’s__    Alternative__ Waltzes__ 
70’s__    Big Bands__ Rap/ Hip-Hop__ 
 
Must Have Selections          Do Not Play 
 
_____________________________  _____________________________ _________________________________ 
 
_____________________________  _____________________________ _________________________________ 
 
_____________________________  _____________________________ _________________________________ 
 
_____________________________  _____________________________ _________________________________ 
 
_____________________________  _____________________________ _________________________________ 

Special Music 
Intros__________________________ 
Cake cutting_____________________ 
Garter toss______________________ 
Bouquet toss____________________ 
Wedding party__________________ 
Last dance______________________ 
Farewell________________________
_ 


